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OO0csr tMcuuNJIiHU 3 kpeautu €KTC, 90 ronun
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JUCTAHIIHHOI0 HABYAHHSA

KoncyabTanii Ouni KOHCYJIbTAILIT 33 PO3KIIAZIOM

2. AHOTALlISl 10 HABYAJBbHOI JUCIHHUILITIHA

3micr mucummiinn  «JlokymeHTo00Iir 'y 3O» pospobieHo ypaxyBaHHIM aKTyaJbHHX
3aBAaHb JOIMIKLIBHOI OCBITH, 3arajbHUX MPaBHJI Ta BHMOI [0 OpraHisaiii JOKyMEHTOOOIry Ta
ninosozcTea B 310, mo nependadae HAOYTTs 3100yBadaMu 31aTHOCTI HAOyTH BMiHb CTBOPEHHS
JIOKYMEHTIB 3 yCiX HampsMIB iSUTBHOCTI 3aKiaay IOUIKITHHOI OCBITH Ta MPAKTUYHHX HAaBHYOK
o OopMIIEHHSI, IOTOKEHHS Ta BEACHHS Pi3HUX BUIIB TOKYMEHTIB.

3. MeTa Ta miji Kypcy

Meta qUCHMIUTIHU: MIATOTOBKA CTYAEHTIB 10 MalOyTHBOI yIIPaBIiHCHKOI AISIIBHOCTI 3
NUTaHb OpraHizauii JOKyMEHTOOOITY Ta IIJIOBOJACTBA B 3aKJajl JOLIKUILHOI OCBITH IIOJO
CTBOPEHHS, BE€JEHHs, 30epiraHHs OpraHi3aliiiHO-po3NOpsSAYNX, NEPBUHHO-O0TIKOBHUX,
3BITHO-CTATHCTUYHUX, IUIAHOBUX JIOKYMEHTIB 1 MpPaBUJIBHOTO BCTAaHOBJICHHS €IWHOTO
HOPS/IKY JOKYMEHTYBAHHS YIPaBIiHCHKOI 1H(opMarlii.

3aBgaHHs:

1. O3HnaifomuTH 3700yBaviB BHUIIOi OCBITH 3 TEOPETUYHUMHU OCHOBAMHU Ta OCHOBHUMH
MOHSATTSAMHU JOKYMEHTOOOITY Ta JIJI0BOJICTBA B 3aKJIaJi JOIIKUIBHOI OCBITH.

2. ®opMyBaTH BMIHHS aHaNi3yBaTH HOPMATUBHI JTIOKYMEHTH ¥ aHANITU4HI MaTepialiy,
Ta Ha IX OCHOBI 3HAaXOAMTHU ONTHMAaJIbHI PIIIEHHS B YIPAaBIIHCHKIM ISIBHOCTI LIOJ0
JIIIOBOJCTBAa MailOyTHHOTO KepiBHUKA 3aKJIaly JOUIKIIBHOT OCBITH.

3. O30poiTH 3 HaBMYKaMH CKJIaJaHHS Ta OGOPMIIEHHS OpraHi3aliifHOpO3MOpSAUYNX
JOKYMEHTIB Yy BIJMOBIJHOCTI O BHMOI [JUIOBOJICTBA Ta JOKYMEHTOOOITY B 3aKjaji
JONIKIIEHOI OCBITH.

4. ®opmyBati B 3000yBayiB BHUIIOI OCBITHU MOTPeOM Yy CaMOpPO3BUTKY Ta
CaMOBJIOCKOHAJICHHI IOJ0 CaMOCTIHHOTO TJIMOOKOTO OMpAIFOBAaHHS HOPMAaTHBHUX
JIOKYMEHTIB 3 MUTaHb OpraHizaiii AiI0BOACTBA B JIOIIKUIBHIHM OCBITI.

5. CopusiT CTaHOBJIEHHIO OCOOMCTOCTI MailOyTHBHOIO TMejnarora, BUSBIEHHIO HUMH
npodecioHai3My Ta KOMIIETEHTHOCTI y MiJrOTOBII JIJIOBUX IANepiB
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4. IIporpaMHi KOMIIETEHTHOCTi T Pe3yJIbTATH HABYAHHA

3acanvHi KOmnemeHmHoOCmI

K3-1. 3nmatHicTh pearnizyBaTH CBOI IpaBa 1 OOOB’SI3KM SK 4i€HA CYCHUIbCTBA, YCBIJOMIIIOBATH|
IIHHOCTI TPOMAASHCHKOTO (BIILHOTO JIEMOKPATHUYHOTO) CYCHIJIBCTBA Ta HEOOXITHICTH HOTQ
CTaJIOr0 PO3BUTKY, BEPXOBEHCTBA IPaBa, paB i CBOOO/T JIIOIUHH i TPOMaIsIHUHA B Y KpaiHi.

K3-3. 3naTHicTh 10 aOCTPaKTHOTO MUCIICHHS, aHAITI3Y Ta CHHTE3Y.

K3-4. 3naTHiCTh CIIKYBAaTHUCS IEPKaBHOIO MOBOIO SIK YCHO, TaK 1 MMChMOBO.

K3-5. 3narHicTh omiHOBaTH Ta 3a0€31eUyBaTH SKICTh BAKOHYBAaHUX POOIT.

K3-6. 3xaTHicTs 10 MI)XOCOOUCTICHOI B3aeMOII].

K3-7. 3naTHicTh BUNTHCS 1 OBOJIOIIBATH CYyYaCHUMHU 3HAHHSIMH.

K3-8. 3naTHicTh 3acTOCOBYBATH 3HAHHS y MIPAKTUYHHUX CHTYAIlisX.

CneuianvHi KomMmnemeHmHocmi

KC-1. 3paTHicTh mpairoBatu 3 JpKepesiaMyd HaBYallbHOT Ta HAyKOBOT iH(opMaIIii.

KC-10. Bminns cknanatu [HIuBigyanpHy nporpamy po3BUTKY Ta HEOOXI/IHI Uil HABYAHHS JITeH 3
0COOJIMBUMHU OCBITHIMH TIOTpeOaMH JTOKyMEHTH, OyTH 3HAHOMUMH 3 YHIBEPCATbHUM JU3ai{HOM B
OCBITI Ta PO3YMHHM IPHCTOCYBAHHSIM.

KC-17. 3gatHicTh HECTH BiANOBIAANBHICTH 32 MPUIHATTS pillleHb y HemepeadadyyBaHUX YMOBax|
mpari.

KC-18. 3naTHicTh 3HAXOIUTH, ONPALILOBYBATH MOTPIOHY OCBITHIO iH(POPMAIIIO Ta 3aCTOCOBYBATH|
il B po0OTI 3 1iTHhMH, OaTbKaMHU.

KC-19. 3natHicTh 10 KOMYHIKaTUBHOI B3a€EMOJIi1 3 IThMH, OaTbKaMH, KOJICTAMH.

KC-20. 3naTHiCTh 0O CaMOOCBITH, CAMOPO3BUTKY, A0 O€3MepepBHOCTI B OCBITI JUIsl MOCTIMHOTIO)
MOTIMOIEHHS 3araIbHOOCBITHBOI Ta (PaxoBOi MATOTOBKH, IEPETBOPEHHS HAOYTTS OCBITH B MPOIIEC,
SIKUY TPUBAE BIPOOBK YCHOTO YKHUTTS JIFOIHH.

IIporpamMHi pe3y/jibTaTH HABYAHHS

[1P-01. Po3ymiTu 1 BH3HA4YaTH MEAAroriyHi yMOBHU, 3aKOHOMIPHOCTI, NPUHIUIH, METY,
3aB/IaHHsA, 3MICT, Oprasizaiiiiai ¢GopMmu, MeToau 1 3aco0U, 110 BUKOPHUCTOBYIOTHCS B POOOTI 3
TBMU BiJl HApOJOKEHHS JO HABYaHHS Yy IIKOJI; 3HAXOJWTH THUIIOBI O3HAaKH 1 crenudiky
OCBITHBOTO MIPOIIECY 1 PO3BUTKY JiT€ll paHHBOT'O 1 JOUIKIIBHOTO BIKY.

[TP-05 3piiicHioBaTH B3a€MOI0 B POOOTI 3akiady JOUIKUIHHOI OCBITH, CIM’1 Ta IIKOJH.
3amyyatu 6aThKIB 10 OpraHi3allii OCBITHBOT'O MPOIECY 3 AITBMU PAHHBOTO 1 JOMIKUILHOTO BIKY B
[yMOBax 3aKJiaJy JOIIKUIbHOT OCBITH.

I1P-12 ByyBatu nigicHU# OCBITHIN MTpOIEC 3 ypaXyBaHHIM OCHOBHUX 3aKOHOMipHOCTEH Horo
nepediry. OiHIOBaTH BIAcHY AiSUIBHICTD SIK Cy0’€KTa MeAaroriyHoi mpar.

I1P-13  3nilicHIOBAaTH yINpaBIiHHSA SKICTIO OCBITHHOTO MPOILECY, KEPYIOUHCh ICHUXOJIOTO-
MeJaroriYHUMU TIPUHITUIIAMU HOT0 OpraHi3allii B CHCTEeM1 JOMIKUIBHOI OCBITH Ta B3a€MOJIl 3
CiM€l0.

5. Opranizanisa HaBYaHHA

OO0cAr HaBYAJIBHOI TUCIUILUTIHU

Bujg 3ausarra 3arajpHa KiJbLKICTH FOAMH

JIEKII1 12

CeMIHApPChKIi 3aHATTS / MpakTU4Hi / 1a00paTopHi 18




caMoCTiifHa poboTa 60

O3HaKyd HABYAJIBHOT JTUCIUILTIHA

Cemectp CreniayibHICTh Kypc (pix Hopmartusuutii /
HABYaHHS) BUOIPKOBUH
I 012 JomikigpHa OCBiTa TpeTin BUOIPKOBUH

TemaTnka HaBYAJIbHOI JUCIUATUIIHA

Tema KUIBKICTB TOI.

JIEKIT 3aHATTS | caM. poO

3MICTOBUI MOJIVYJIb 1. 3aransHi BAMOTH 10 CTBOPEHHSI, BEJICHHS Ta
30epiraHHs JOKYMEHTIB B 3aKj1a/il IOUIKUIbHOI OCBITH

Tema 1. TeopeTnyHi OCHOBH IOKYMEHTOOOITy Ta 2 2 10
OCHOBHI ITOHSTTS

IJIOBOJCTBA
Tema 2. YcTaHOBIEHHS €AMHOTO MOPSAIKY 2 2 10

JOKYMEHTYBaHHS YIIpaBJIIHChKOI 1H(opMmallii B
3aKJIa/l JOUIKIIBHOT OCBITH

Tema 3. Po3poOnenns «IHcTpykuii 3 2 2 10
IJIOBOJCTBA B 3aKJIal JOIIKIIEHOI OCBITH))

Tema 4. JloTpuMaHHs €IMHUX OpraHizalifHUX 1 2 4 10
MPaBOBUX 3acajl OpraHizailii TOKyMEeHTOOO0ITY B
3aKJI1a/1i JOUIKIIBHOT OCBITH

3MICTOBUI MOJIYJIb II. JlokyMeHTallist 3 OpraHisaiii Ta IpUIMHEHHS
JISITTEHOCTI 3aKJIay MOMIKITFHOT OCBITH.

Tema 5. Po3po0ka HOPMATHBHKX Ta HOPMATUBHO- 2 4 10
MPaBOBUX JJOKYMEHTIB B 3aKJa/Il TOMIKITEHOT OCBITH

Tema 6. Opranisamis po6oTH 3 po3pobneHHs Ta 2 4 10
NEPIOAUYHOTO MEPETISITy IHCTPYKIH 3 0XOpOHHM Tpalli,
MOCa/IOBHUX T

3AT.: | 12 18 60

6. CucreMa oliHIOBAHHS HABYAJILHOI M CIUIIIIHNA

3araibHa cucTeMa 3 ypaxyBanHaM [To0KeHHS TIPO MOPSIIOK OpraHi3allii Ta MpOBEICHHS
OIIiHIOBaHHS HABYAJIHHOT OITIHIOBAHHS YCITIITHOCTI 37100yBadiB BUIIOI OCBITH B YHIBEPCHTETI
JTUCLUILIIHA https://nmv.pnu.edu.ua/wpcontent/uploads/sites/118/2021/04/isinuvannia




nove2.pdf Makcumanbha ominka — 100 OaniB (Bara OIiHOK 3a PaKTUYHI
3aHATTS — 45 0aniB, 3a KOHTPOJIb CAMOCTIHHOI poOoTH — 5 OartiB, 3a
ex3ameH — 50 6aniB). BpaxoBytoThkcs pe3yabpTaTi HeOpMaabHOI OCBITH —
cepTudikoBaHi OHIAH-KypcH Ha OcBiTHIX miatdopmax Coursera,
Prometheus, EdEra ta iammx (nonoxenns [IHY npo nedopmansry

OCBITY) .
Bumoru 10 mucbMoBUX CamocTiiiHe BUKOHAHHSI, BIACHUI aHalli3 Ta MipkyBaHHs. [IuceMoBi
pobiT poOOTH BUKOHYIOTECA y (hOpMi ece, Tpe3eHTallild, MeHTAThbHHUX KapT (Ha

BHOIp) 10 KOKHOTO MTPAKTHIHOTO 3aHATTS, IIOTOYHI TECTYBaHHSA B CUCTEMI
JUCTAHIIIMHOTO HaBYaHHsI. [HIUBIyanbHe 3aBaanHs y (OpMi IPe3CHTAIll.
3no06yBaui BO BUKOHYIOTH KOHTPOJIBHY pOOOTY y (hOpMi TeCTyBaHHS, SKe
po3MileHe Ha caiTi mucTaHIiinoro HapdanHas https://d-learn.pnu.edu.ua
(mns meHHOT — Ha 3aHATTI, U1 3a04HOT — 3a 10 IHIB 710 MOYaTKy cecil

CeMiHapchKi 3aHATTA PoboTa Ha KO)KHOMY IPaKTUYHOMY 3aHATTI CKIAJIAETHCA 3 MiATOTOBKH
NHTaHb, 3aIIPOTIOHOBAHUX Y IUIaHI 3aHATTS Ta BUKOHAHHS MPAKTUIHHX
3aBJjaHb Ta 3aBJaHb 3aIPOIMIOHOBAHMX IS CAMOCTiHHOI poboTH. 32 yMOBH
YCHIIIIHO BUKOHAHOTO 3aBJIaHHS B IIOBHOMY O0CS31 3a OJTHE 3aHATTS
3m00yBad otpumye makc. 100 6. Bara oriHKH 3a BCi MpaKTHYHI 3aHATTS —

45 Ganis
YMOBH JOMYCKY 10 Bukonanns 50 % 3aBmaHb, poiineHe TeCTyBaHHS
ITiICYMKOBOT'O KOHTPOJTIO
[MlincymMKOBUIT KOHTPOJIb ®dopma KOHTPOITIO — 3aIiK, opma 37a4di — KOMOIHOBaHA

7. IoaiTHKa HABYAJLHOI AUCHHUILTIHA

[MuceMoBi po6oTH BHKOHYIOTBCS 3 BUKOPUCTAHHS U(PPOBUX TEXHOJIOTIH Ta 3 MOCUIAHHSAMHE Ha JDKepesa
(3 ypaxyBaHHSIM BHMOT JI0 BUAY pOOOTH) AKajaeMiuHa JJ0OpOUYECHICTh 3araibHi MOPaJIbHO-CTUYHI
MIPUHIIAIIY, TIPaBUJIa IOBEIIHKHY, aKaIeMiuyHy JOOPOYECHICTh YYaCHUKIB OCBITHHOTO TPOIIECY
[IpukapmaTchbKoro HalliOHANBHOTO YHIBEPCUTETY, PETJIAaMEHTY€E HU3Ka HOPMAaTUBHHX JIOKYMEHTIB, a caMe:
- Kozekce vecti [Ipukaprnarchkoro HalioHanbpHOTO yHiBepcuTeTy iMeHi Bacus Credannka (HoBa
penakiis). - [lomoxxeHHs Tpo 3amobiranHs akajgeMivHOMY Tiariaty (HoBa penakiis). - [lomoxeHHs mpo
3armob6iraHHs akaJIeMiYHOMY TUIariaTy Ta iHITUM IMOPYIIEHHSIM aKaJIeMidHOi JOOPOYECHOCTI Y HaBYaIbHI
Ta HAYKOBO-JIOCIIHIH poboTi 31100yBaviB OcBiTH [IpHKapnaTchbKoro HalliOHALHOTO YHIBEPCHTETY IMEHI1
Bacwis Credanuka. - Jluct MOH Ykpainu “J]o muTaHHS YHUKHEHHS IPOOJIEM i TOMHUIIOK Y MPaKTHKAX
3a0e3MneueHHs akaieMiuHoi JoopodecHocTi”. O3HAHOMHUTHCS 3 IEPETiYeHUMH TOJIOKEHHSAMH Ta
JOKYMEHTaMH MO>KHa 3a afipecoro: https://pnu.edu.ua/polozhennia-pro-zapobihannia-plahiatu/ ITpomycku
3aHATH (BiAMpaitoBanHs) MOXKIMBICTE 1 MOPSIOK BiAMPAIIOBAHHS MPOMYIIEHUX CTYJICHTOM 3aHSTh
periaMeHTyIoTh: - [1ooKeHHs Mpo MOPSIIOK OpraHizalii Ta IPOBEJACHHS OLIHIOBAHHS YCHIIIHOCTI
3100yBaviB BULIO] OcBiTH [IpuKapnaTcbkoro HaioHansHOTO YHiBepcuTeTy iM. Bacunsa Credannka
(BBemeHo B mito Haka3oM pexropa Ne309 eix 19.05.2023 p.) - [TonokeHHS PO HOPSIIOK HAaBYAHHS
3100yBaviB OCBITH 3a iHAMBILyadbHUM rpadikoM y [IpukapnarcbkoMy HalliOHAIBLHOMY YHIBEPCUTETI
imeHi Bacuns Credanuka (Penakuis 3) (BBemeHo B Iito HakazoM pekropa Ne672 Bix 24.11.2022 p.)
O3HaifoMHTHCS 3 TTOJIOKEHHSIMH MOKHA 32 a/IpecOlo:
https://nmv.pnu.edu.ua/%d0%bd%d0%be%d1%80%d0%bc%d0%b0%d 1%82%d0%b8%d0%b2%d0%bd
%d1%96%d0%b4%d0%be%d0%ba%d1%83%d0%bc%d0%b5%d0%bd%d1%82%d0%b8/polozhenja/
BukonanHs 3aBIaHHSA IMi3HIIIE BCTAHOBICHOTO TepMiHy HecBoedacHe BUKOHAHHS 3aBIaHb Iiependadae
JTOTPUMAHHS CTYJEHTOM yCiX BUMOT IOJI0 1X caMOCTIHHOTO ompaIfoBaHHA - [10105%keHHS PO MOpsIIOK
oprasi3alii Ta mpoBeAECHHS OLIIHIOBaHHS YCHIIIHOCTI 3400yBaviB BUIIoi ocBiTH [IpukapnaTcekoro
HalioHaIBHOTO YHiBepcuteTy iM. Bacuns Credanuka (BBeneHo B nito Haka3zoM pextopa Ne309 Big
19.05.2023 p.) O3HaHOMHUTHCS 13 TIOJIOKEHHSIM MOYXKHA 32 aJpecolo;
https://nmv.pnu.edu.ua/sopmarusHigokymenTr/polozhenja / HeBiamoBsinHa moBemiHKa I Yyac 3aHATTA
HaBuanns nepenbadae BUCOKHIA PiBEHb Mi3HABAIBHOI AKTUBHOCTI, 1HILIIaTUBHOCTI, TOTPUMAaHHs HOPM Ta
npaBuiI npodeciitHol eTrku MaiOyTHIX (axiBiiB «[1oI0KeHHS PO MOPSI0K IePEBEACHHS, BiApaXyBaHHs
Ta ITOHOBJICHHS CTYACHTIB 3aKJIaiB BAMIOI OCBITH» O3HAHOMHUTHCS 13 ITOJIOKEHHSIM MOKHA 3a aJIpecoro:
https:/mmv.pnu.edu.ua/%D0%BD%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%B2



https://pnu.edu.ua/polozhennia-pro-zapobihannia-plahiatu/
https://nmv.pnu.edu.ua/%d0%bd%d0%be%d1%80%d0%bc%d0%b0%d1%82%d0%b8%d0%b2%d0%bd%d1%96%d0%b4%d0%be%d0%ba%d1%83%d0%bc%d0%b5%d0%bd%d1%82%d0%b8/polozhenja/
https://nmv.pnu.edu.ua/%d0%bd%d0%be%d1%80%d0%bc%d0%b0%d1%82%d0%b8%d0%b2%d0%bd%d1%96%d0%b4%d0%be%d0%ba%d1%83%d0%bc%d0%b5%d0%bd%d1%82%d0%b8/polozhenja/
https://nmv.pnu.edu.ua/нормативнідокументи/polozhenja
https://nmv.pnu.edu.ua/%D0%BD%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%B2%25D%BD%D1%96%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B8/polozhenja/

%D%BD%D1%96%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0

%B8/polozhenja/

HonatkoBi 6anu J{onatkosi 6anu oTpUMyIOTh CTYAHTH, SIKi IPUIMaIIM aKTUBHY y4acTh Y HAYKOBO-
JOCHigHIH po6oTi (KoH(DepeH i, CTYAeHTChKI HAyKOBi T'YPTKH Ta MPOOJIeMHI TPYITH, MiATOTOBKA
myOTiKkariif Tomo) 3a TeMaTHKo0 quctuiuIiai. Hedopmanpaa ocBita BpaxoByroThes pe3ynpTaTa
He(dopMaTbHOT OCBITH — cepTH(iKOBaHI OHJIAMH-KypcH Ha ocBiTHIX matdopmax Coursera, Prometheus,
EdEra. MoxnuBicTh 3apaxyBaHHs HeopMalbHOI OCBITH periiaMeHTye «[lojaokeHHs mpo BU3HAHHS
pe3ybTaTiB HaBYaHHS, 3100y THX HIISIXOM HedopManbHoi ocBiTH B [IpukapmaTchkoMy HallioHaTbLHOMY
yHiBepcureTi imeni Bacuns Credannka (Pemakis 3) (BBemeHo B Airo HakazoM pextopa Ne 672 Big
24.11.2022 p.)» O3HallOMUTHCS 3 TTOJIOKEHHSAMHU MOXHA 32 aJJpecoro:
https://nmv.pnu.edu.ua/wpcontent/uploads/sites/118/2022/1 1/neformalna-osvita.pdf
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